CURRENT LANGUAGE
Section 4-36 Adverse Weather/Hazardous Conditions

The Town has responsibility for emergency services including law enforcement. Adequate staff are
required to operate these critical services seven days per week and 24 hours per day in all weather.
Department heads should designate which staff are in critical positions and required to report to work
regardless of weather or other hazardous conditions.

The adverse weather/hazardous conditions policy is established to be as fair as possible to all employees
by applying the following principles:

1. Maintain adequate staffing at all times of emergency services;

2. Provide for as much safety as possible for all employees in traveling to and from work in hazardous
conditions; and

3. Require employees who are not working to use accrued leave, compensatory time, or take leave
without pay.

Town offices and departments shall remain open for the full scheduled working day unless authorization
for closing or other deviation is received from the Town Manager’s office. The Manager will consider the
hazard of driving conditions and other relevant factors in determining whether to close Town offices. All
departments and offices will be given sufficient advance notice of any authorized closing of non-critical
Town functions. Upon authorizing a closing, non-critical staff may use annual leave, earned
compensatory time, or time without pay for the hours not worked. Employees who leave work before
an official early closing time, as well as employees who report for work late or do not report for work
because of hazardous conditions may also use earned annual leave, compensatory leave, or take leave
without pay (if other leave is not available) for days or hours not worked.



