
ARTICLE III 
 

ADMINISTRATION MECHANISMS 
 

PART VI.  ENVIRONMENTAL ADVISORY BOARD (AMENDED 02/20/96) 
 

Section 15-45  Appointment and Terms of Environmental Advisory Board 
 

(a) There shall be an Environmental Advisory Board (EAB), which shall consist of 
seven members appointed by the Board of Alderman.  All members of the EAB shall either 
reside, own property, or operate a business within the town’s planning jurisdiction. 

 
(b) EAB members shall be appointed for three year staggered terms, but members 

may continue to serve until their successors have been appointed.  The initial terms of all 
members shall expire on January 31, 1996.   Effective February 1, 1996, three members shall be 
appointed for three year terms, two members for two year terms, and two members for one year 
terms.  Vacancies shall be filled for the unexpired terms only. 

 
(c) Members may be appointed to successive terms without limitation. 
 
(d) Members may be removed as follows: 
 

(1) The chair shall file or caused to be filed with the town clerk an attendance 
report after each meeting identifying those members who are present or 
absent. 

 
(2) Unless the chair waives the requirement, members shall be removed if 

they are absent for three consecutive meetings or if they miss more than 
30% of the meetings during a twelve-month period.   The town clerk shall 
notify the chair in writing as soon as a member becomes subject to 
removal under this section.  The chair will have ten days after receipt of 
such notice to waive the removal.   If the chair fails to notify the town 
clerk in writing within ten days after receipt of such notice that the 
automatic removal requirements should be waived, the town clerk will 
send the removal notice to the member.  This removal shall be effective on 
the date of such notice. 

 
(3) Members may also be removed by the Board of Alderman, after a hearing, 

for any good cause related to performance of duty. 
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Section 15-45.1  Organization and Meetings of EAB 
 

(a) The EAB shall establish a regular meeting schedule.  All meetings shall be open 
to the public and notification of such meetings shall conform to the requirements of the Open 
Meetings Law. 

 
(b) A quorum shall be present for the EAB to take official action, and all actions shall 

be taken by majority vote.  A quorum shall consist of four members if all seats on the EAB are 
filled and three members if there are one or more vacancies on the board. 

 
(c) The EAB shall select one of its members to serve as chair and one member to 

serve as vice-chair.  These officers will be chosen annually at the EAB’s first meeting in March 
and shall serve for terms of one year unless their terms of appointment to the EAB sooner expire.  
Vacancies shall be filled for the unexpired term only.  A member may be selected to serve as 
chair for not more than two consecutive full one-year terms.  The chair and vice-chair may take 
part in all deliberations and vote on all issues. (AMENDED 01/27/09) 

 

Section 15-45.2  Powers and Duties of the EAB 
 

(a) The Environmental Advisory Board may: 
 

(1) Advise the Board of Alderman on policies, ordinances, and administrative 
procedures regarding environmental protection and the conservation of 
natural resources.  The areas of review for the EAB include new 
development, solid waste, air quality, stormwater management, energy 
conservation, solar energy, groundwater, natural resources, and other 
areas. 

 
(2) Suggest to developers ways to utilize energy efficient designed techniques 

such as day-lighting, siting, solar exterior lights, and other solar energy 
techniques as they become economically viable.  This input from the EAB 
is to come at the beginning of the design process, as part of a concept 
review procedure. 

 
(3) Adopt a set of guiding principles or goals for the EAB and review these 

goals periodically to determine if they are being obtained. 
 

(4) Take any other action authorized by this chapter or any other ordinance or 
resolution of the Board of Alderman. 

 
(b)  (REPEALED 5/11/99) 
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ARTICLE IV 
 

PERMITS AND FINAL PLAT APPROVAL 
 

PART I.   PERMIT REQUIREMENTS 
 

Section 15-50  Site Planning Procedures for Major Subdivisions  (AMENDED 05/25/99). 
 
 (a) Before submitting an application for a conditional or special use permit for a major 
subdivision, the applicant shall comply with the requirements of this section.  
 
 (b) The applicant shall submit a site analysis plan drawn approximately to scale (1inch = 100 
feet) that contains the following information: 
 

(1) The name and address of the developer; 
 
(2) The proposed name and location of the subdivision 
 
(3) The approximate total acreage of the proposed subdivision; 
 
(4) Topographic lines based on maps published by the U.S. Geological Survey; and 
 
(5) The location of all primary and secondary conservation areas as defined in 

subsections 15-198(b)(4) and (5). 
 
(6) The location of any existing or proposed road connections on adjacent property. 

 
 (c) After the site analysis plan has been submitted, the planning staff shall schedule a mutually 
convenient date to walk the property with the applicant and the applicant’s site designer.  Designated 
members of the Planning Board, Northern Transition Advisory Committee, Transportation Advisory Board, 
and Appearance Commission, shall be notified of the date and time of this “on-site walkabout.”  The purpose 
of this visit is to familiarize town officials with the property’s special features and to provide an informal 
opportunity for an interchange of information as to the developer’s plans and the town’s requirements. 
 
 (d) Prior to the submission of a conceptual preliminary plan as described in subsection (e), the 
staff shall meet with the developer to discuss how the four-step approach to designing subdivisions described 
below could be applied to the subject property.  This conference may be combined with the on-site 
walkabout. 
 
 (e) Following completion of the steps described in subsections (b), (c), and (d), the developer 
shall submit a conceptual preliminary plan of the proposed subdivision, prepared in accordance with the four-
step process described in subsection (f).  This plan shall be a preliminarily engineered sketch plan drawn to 
illustrate initial thoughts about a conceptual layout for open space, house sites, and street alignments.  This is 
the stage where drawings are tentatively illustrated, before heavy engineering costs are incurred in the design 
of any proposed subdivision layout.  The planning staff shall review this plan and provide comment to the 
developer on the overall pattern of streets, houselots, open space, and the treatment of primary and secondary 
conservation areas in light of the applicable requirements of this chapter. 
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 (f) Each conceptual preliminary plan shall be prepared using the following four-step design 
process: 
 

(1) During the first step, all primary and secondary conservation areas are identified 
(and shown on the site analysis plan described in subsection (b)). 

 
(2) During the second step, potential sites are tentatively located.  House sites should 

generally be located not closer than 100 feet from primary conservation areas and 
50 feet from secondary conservation areas.   

 
(3) The third step consists of aligning proposed streets to provide vehicular access to 

each house in the most reasonable and economical way and to identify points of 
existing or proposed connectivity in order to comply with Subsection 15-217(a). 
When lots and access streets are laid out, they shall be located in a way that avoids 
or at least minimizes adverse impacts on primary and secondary conservation areas.  
To the greatest extent practicable, wetland crossings and streets traversing existing 
slopes over 15% shall be strongly discouraged. Street connections shall comply with 
the provisions of Section 15-214.   

 
(4) The fourth step is to draw in the lot lines.   

 
(g) The conceptual preliminary plan shall demonstrate that the proposed development will 

satisfy the following objectives, as more particularly described in the remaining provisions of this chapter: 
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Section 15-56   Recommendation on Special Use Permit Applications. 
 

 (a) When presented to the board of adjustment at the hearing, the application for a special use 
permit shall be accompanied by a report setting forth the planning staff’s proposed findings concerning the 
application’s compliance with Section 15-49 (Application To Be Complete) and the other requirements of 
this chapter, as well as any staff recommendations for additional requirements to be imposed by the board of 
adjustment. 

 (b) If the staff proposes a finding or conclusion that the application fails to comply with Section 
15-49 or any other requirements of this chapter, it shall identify the requirement in question and specifically 
state supporting reasons for the proposed findings or conclusions. 

 (c) The board of adjustment may, by general rule applicable to all cases or any class of cases, or 
on a case by case basis, refer applications to the planning board or the appearance commission to obtain the 
recommendations of either or both those boards. 

 

Section 15-57   Recommendations on Conditional Use Permits. 
 

 (a) Before being presented to the Board of Aldermen, an application for a conditional use permit 
shall be referred to the planning board, appearance commission, and the transportation advisory board for 
joint review and action in accordance with this section.  The Board of Aldermen may not hold a public 
hearing on a conditional use permit application until the planning board, appearance commission, and the 
transportation advisory board have had an opportunity to consider the application (pursuant to standard 
agenda procedures) at one regular meeting.  In addition, at the request of the planning board, appearance 
commission, or the transportation advisory board, the Board of Aldermen may continue the public hearing to 
allow the respective boards more time to consider the application. (AMENDED 09/19/95) 

 (b) When presented to the planning board, appearance commission, and the transportation 
advisory board, the application shall be accompanied by a report setting forth the planning staff’s proposed 
findings concerning the application’s compliance with Section 15-49 and other requirements of this chapter, 
as well as any staff recommendations for additional requirements to be imposed by the Board of Aldermen.  
If the planning staff report proposes a finding or conclusion that the application fails to comply with Section 
15-49 or any other requirement of this chapter, it shall identify the requirement in questions and specifically 
state supporting reasons for the proposed findings and conclusions. (AMENDED 09/19/95) 

 (c) The planning board, appearance commission, and the transportation advisory board shall 
consider the application and the attached staff report in a timely fashion, and may, in its discretion, hear from 
the applicant or members of the public. (AMENDED 09/19/95) 

 (d) After reviewing the application, the planning board, appearance commission, and the 
transportation advisory board shall report to the Board of Aldermen whether it concurs in whole in part with 
the staff’s proposed findings and conditions, and to the extent there are differences the respective boards shall 
propose their own recommendations and the reasons therefor. (AMENDED 09/19/95) 

 (e) In response to the planning board’s, the appearance commission’s, or the transportation 
advisory board’s recommendations, the applicant may modify his application prior to submission to the 
Board of Aldermen, and the planning staff may likewise revise its recommendations. (AMENDED 09/19/95) 
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ARTICLE XX 
 

AMENDMENTS 
 

Section 15-322   Planning Board and Other Advisory Consideration of Proposed 
Amendments (AMENDED 10/24/06) 
 

 (a) If the Board sets a date for a public hearing on a proposed amendment, it shall also refer the 
proposed amendment to the planning board for its consideration and may refer the amendment to the 
appearance commission if community appearance is involved, and may refer the amendment to the 
transportation advisory board if the amendment involves community transportation issues.  (AMENDED 
09/19/95) 

(b)  The planning board shall advise and comment on whether the proposed amendment is 
consistent with the Land Use Plan, Thoroughfare Plan, or other applicable plans officially adopted by the 
Board of Aldermen.  The planning board shall provide a written recommendation to the Board of 
Aldermen that addresses plan consistency and other matters as deemed appropriate by the planning board.  
If no written report is received from the planning board within 30 days of referral of the amendment to 
that board, the Board of Aldermen may proceed in its consideration of the amendment without the 
planning board report.  (AMENDED 10/24/06) 
 

(c) A comment by the planning board that a proposed amendment is inconsistent with the 
Land Use Plan, Thoroughfare Plan or other officially adopted plan shall not preclude consideration or 
approval of the proposed amendment by the Board of Aldermen, and the Board of Aldermen is not bound 
by the recommendations of the planning board. (AMENDED 10/24/06) 
 

(d) A member of the planning board and any other advisory committee that provides direct 
advice to the Board of Aldermen (i.e. it does not report to the planning board) shall not vote on 
recommendations regarding any zoning map or text amendment where the outcome of the matter being 
considered is reasonably likely to have a direct, substantial, and readily identifiable financial impact on 
the member.  (AMENDED 10/24/06) 
 

Attachment C - 6


	Article III
	ADMINISTRATION MECHANISMS
	Part VI.  Environmental Advisory Board (amended 02/20/96)
	Section 15-45  Appointment and Terms of Environmental Advisory Board
	Section 15-45.1  Organization and Meetings of EAB
	Section 15-45.2  Powers and Duties of the EAB



	ARTICLE IV
	PERMITS AND FINAL PLAT APPROVAL
	Part I.   Permit Requirements
	Section 15-56   Recommendation on Special Use Permit Applications.
	Section 15-57   Recommendations on Conditional Use Permits.



	Article XX
	AMENDMENTS
	Section 15-322   Planning Board and Other Advisory Consideration of Proposed Amendments (AMENDED 10/24/06)





